
What is an 

Automatic Monthly 

Payment Plan?

An Automatic Month Payment 

Plan is a payment method 

with automatic electronic 

payments from domestic 

bank checking or savings 

accounts.

(Credit and debit cards are not accepted by the 

online program)

● Payment plans are offered per semester 

(Fall - starting July 1st and Spring - starting 

December 1st) for Traditional 

Undergraduates

● Enrollment fee is $60 



How do I sign up for an Automatic 

Monthly Payment Plan?

Follow the steps on the 
upcoming slides



1:
Log into MYCLU  Home Page  under Student 

Accounts & Financial Aid Click CLUPay button



2:
On the Overview page of CLUPay, you will find 

“Need to enroll in a payment plan?

Click on “View payment plan options”



3: 

From the right hand side, a 

panel will slide out.  Click 

on the “use payment plan 

calculator”

• Option 1 is for Semester Plan 



4:
The following panel is the details of the charges 

and credits of the student’s account.  The 

information can be found the Pre-Bill and 

financial aid award portal.  

The total of the payment plan should equal the 

estimated balance due to CLU on the Pre-Bill.



4: 
The following charges will need 

to be entered by you: Room, Meal 

(Board), Other Fees, Accepted 

Financial Aid, Additional Cash 

Payments (if any), and Current 

Credit Balance on Your Account 

(if any).  

Once all the information is 

entered, click on the Continue 

Button



5: 
The first panel returns, but has 

the payment schedule listed out.  

Click on “Enroll in  plan”



6:
This is the first Payment 

Plan Enrollment page 

which lists the total due 

and the payment schedule.  

It also list the Terms & 

Conditions of the plan.  

Click on the box and enter 

the student’s ID number.  

Lastly, click on the 

Continue button.



7: 
This is the second Payment Plan 

Enrollment page which list the 

payment due at time of 

enrollment – first payment plus 

enrollment fee.

Click on Continue button 



8:
This is the third Payment Plan Enrollment 

page where you enter the bank account 

information for the payment.  If you have a 

bank account on file, it will show under 

Payment Method.  To choose the saved 

bank account, click on the box with the 

bank account’s nickname.  

To add a new bank account, fill out the 

information below the blue box.  

Also listed here are the terms and 

conditions or the bank account withdrawal 

and Auto Pay (shown on next slide).  Please 

check the two boxes.

Lastly, click on Continue button.



8:
(continued)

PLEASE NOTE:  

The monthly payment plan does 

NOT accept credit or debit cards.  

Debit card numbers are NOT the 

bank account numbers.  

Any returned payments will be 

charged $35 returned payment 

fee and a Business Office hold on 

the student’s account,



9:
This is the last Payment Plan 

Enrollment page which lists the 

overview of the payment plan.

REVIEW this page and make sure 

the information is correct.

Lastly, to complete the enrollment, 

click on the ‘Pay $X,XXX.XX” button.  

Three emails will be sent – one with 

the same overview information listed 

on the screen and two receipts:  the 

enrollment fee and the first payment.



Congratulations!

You are enrolled in the Automatic 

Monthly Payment Plan



Payment Plan Detail Review

● First payment:  First installment and enrollment fee of $60 due at time of 

enrollment.

● Subsequent payments:  Posted on the 25th of each month to the student’s 

account and withdrawn from bank account within 24 to 48 hours.

● After enrolling, if there are any changes to your account balance (such as 

added scholarship or a changed meal plan), email the Student Accounts 

Office at stuaccts@Callutheran.edu to have your payment plan reviewed 

and adjusted.



Thank you!

Please feel free to contact our office if you have 
any questions.
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